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I. How to fill out the online request form

Here’s how the online request form for the pre-admission support (PSS) looks like.

In what follows, we shall explain (starting from the top) how to fill out those sections that some 
of you might find perplexing.

Please note that the fields marked with an asterisk (*) in the upper right corner must be 
completed. If you do not enter the required information, you won’t be able to submit the request 
itself.
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Name in Chinese 
Characters Please enter 
ONLY IF you have a 
name officially 
registered in Kanji or 
Chinese characters.

Gender When applying for a Certificate of Eligibility, we 
will be required to identify your biological sex. Your 
cooperation is greatly appreciated.

Current Status Briefly indicate your 
current situation. E.g., “I am currently 
enrolled in college or language school.”  “I 
am preparing to study abroad,” “I am 
working for XX company.”

Personal Details

Graduate School/Department Please 
select from the pull-down menu. We do 
NOT accept requests for pre-admission 
assistance for schools or departments 
whose names do not appear in the list.

Request Details

Wataru Rokujo

Your preferred supervisor Please refer to the table below to fill out your preferred supervisor.
Graduate

school/Department
Information Science and 

Electrical Engineering
Interdisciplinary Graduate School of 

Engineering Sciences Other

Information to be entered Pre-admission 
Evaluation*

Name of your preferred 
supervisor**

(Example: Taro Yamada)

Name of your preferred 
supervisor**

(Example: Taro Yamada)

Number of times you can 
apply Once

Twice
(First application + one 

reapplication)

Three times
(First application + two

reapplications)

What the supervisor will 
consider Eligibility for Application Eligibility for Application Permission to Contact

with the supervisor

*Applicants to the ISEE program are required to write “Pre-application Evaluation” in this field, rather than listing a faculty member’s name.
**Only one faculty member's name may be entered per application.
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Program Selection Please select which program you wish to enroll in. 
Please bear in mind that even if you wish to enroll as a degree seeking 
student, some schools may require you to enroll as a “research” (i.e., 
non-degree) student initially.

Preferred Language of Instruction Kyushu University’s 
Graduate Schools usually offer “regular” programs  taught in 
Japanese and the “international/ global” programs taught in 
English. Please select “Japanese” if you wish to enroll in the 
“regular” programs, or “English” if you wish to enroll in the 
“international/ global” programs. Please note that some 
programs are offered exclusively in Japanese. For more 
information, please refer to the application guidelines of the 
School in which you wish to enroll.

Request Details (Cont’d)

Anticipated Year of Enrollment Generally speaking, students are due 
to start their studies in April or October. But please check the website of 
the Graduate School you wish to enter to make sure that that is indeed 
the case.

https://www.kyushu-u.ac.jp/ja/admission/entrance/requirements

Statement of Purpose Each school has its own format. Please be 
sure to use the proper form. Click “here” to access a page where you 
can download all the forms.

PSD Application Deadline

The PSD application deadline is 
6 weeks prior to the end of 
the “Application Period” for 
the program you wish to enroll 
in. Please plan and prepare 
carefully.

https://www.kyushu-u.ac.jp/ja/admission/entrance/requirements
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Request Details (Cont’d)

Grade Point Average (GPA) 1
〇 If, for example, your cumulative GPA was 3.5 out of 5, please enter 3.50/5.0 in 
the box
〇 If your university does not use GPA, but gives some form of average score over 
the period of your attendance, please enter those figures. e.g., 78.3/100, 12/20
〇 If you are still in school, please provide your GPA (or other figures that serve the 
similar purposes) up to the end of the term which you had finished. 

Grade Point Average (GPA) 2
Please find out which of the following three items your academic transcript 
contains: (1) your GPA, (2) the maximum possible GPA you could obtain, and (3) the 
GPA calculation method. Given what you have found out, please upload an 
appropriate document or documents in accordance with the explanation provided 
from A to D below.

A. In case your transcript shows all (1), (2), and (3) : You do not need to upload 
anything in α and β. However, don’t forget to upload a copy of your transcript in 
the “Educational Background” section below.

B. In case your transcript shows (1) and (2): upload a copy of the official document 
showing (3) in β. Please don’t forget to upload a copy of your transcript in the 
“Educational Background” section below.

C. In case your transcript shows only (1): upload a copy of the official document 
showing (2) in α and a copy of the official document showing (3) in β. Please 
don’t forget to upload a copy of your transcript in the “Educational Background” 
section below.

D. In case your transcript shows none of (1), (2), (3) : upload copies of the official 
documents showing (1) and (2) separately  in α and a copy of the official 
document showing (3) in β. Please don’t forget to upload a copy of your 
transcript in the “Educational Background” section below.

α

β

Document indicating your 
GPA If you are an applicant 
from Chinese university, 
please ensure that your 
CSSD-authorized transcript 
includes information about 
(i) your GPA, and (ii) its 
point scale.
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Request Details (Cont’d)

Letter of Recommendation If you have a letter of recommendation (in English) 
from your academic advisor, your supervisor at work etc., please upload it here 
(optional). Any format is acceptable, but please make sure that the letter 
contains:
(i) the referee’s assessment of your character and academic aptitude;
(ii) the referee’s name in English alphabet and his/ her signature
(iii) the referee’s affiliation
(iv) the referee’s e-mail address

Additional Evidence Please upload any other materials you consider relevant.

Educational Background Please enter your educational 
history in chronological order, starting with elementary school 
/primary education). You do not need to submit certificates 
(such as degrees, transcripts, etc.) except for your bachelor's 
and graduate degrees.

From here on, we will explain how to enter information about the higher education you have received.

The documents to be submitted differ, depending upon which of the following categories you fall into.
1. Universities other than Mainland China, Graduated
2. Universities other than Mainland China, Enrolled
3. Universities in Mainland China, Graduated
4. Universities in Mainland China, Enrolled

Let’s explain them in turn.

Educational Background
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School Name
Only in the case of a Bachelor’s and higher degrees, two columns appear for indicating 
the name of the school. In the upper column, enter the English name of the university 
or graduate school you have graduated from. In the lower column, enter the name of 
the school in Japanese kanji characters only if your alma mater is located in an East 
Asian (kanji-using) country.

Certificates
 Academic transcript：Please upload a copy of the official university-issued 

document  prepared in English or Japanese. If the document does not contain a 
GPA, please upload relevant documents in the GPA section above.

 Diploma： Please  upload a copy of the official university-issued document  
prepared in English or Japanese. 

 Other (if any)：Please upload English or Japanese translations of official 
documents in case they are not issued in these languages. You may also upload 
documents you consider relevant to showing your ability.

Educational Background (Cont’d)

Universities other than Mainland China, Graduated
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Educational Background (Cont’d)

Universities other than Mainland China, Enrolled

School Name
Only in the case of a Bachelor’s and higher degrees, two columns appear for 
indicating the name of the school. In the upper column, enter the English name of 
the university or graduate school you have graduated from. In the lower column, 
enter the name of the school in Japanese kanji characters only if your alma mater is 
located in an East Asian (kanji-using) country.

Certificates
 Academic transcript：Please upload a copy of the official university-issued 

document  prepared in English or Japanese. If the document does not contain a 
GPA, please upload relevant documents in the GPA section above.

 Certificate of expected graduation： Please  upload a copy of the official 
university-issued document  prepared in English or Japanese. 

 Other (if any)： Please upload English or Japanese translations of official 
documents in case they are not issued in these languages. You may also upload 
documents you consider relevant to showing your ability.
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Educational Background (Cont’d)

Universities in Mainland China, Graduated

School Name
Only in the case of a Bachelor’s and higher degrees, two columns appear for indicating the name 
of the school. In the upper column, enter the English name of the university or graduate school 
you expect to graduate from. In the lower column, enter the name of the school by using 
Japanese kanji characters.

Certificates
 Academic transcript Issued by CSSD：Please upload a copy of the  Verification Report of 

China Higher Education Student’s Academic Transcript in English authorized by CSSD. 

 Online Verification Report of Higher Education Degree Certificate： Please  upload the 
Higher Education Degree Certificate in English issued by CHSI, NOT the Higher Education 
Qualification Certificate.

 Academic transcript Issued by the University：Has to be a copy of the official English or 
Japanese document issued by the university.

 Higher Education Qualification Certificate： Has to be a copy of the official English 
document issued by the university.

 Higher Education Degree Certificate： Has to be a copy of the official English document 
issued by the university.

 Other (if any)： Please upload English or Japanese translations of official documents in case 
they are not issued in these languages. You may also upload documents you consider 
relevant to showing your ability.
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Educational Background (Cont’d)

Universities in Mainland China, Enrolled

School Name
Only in the case of a Bachelor’s and higher degrees, two columns appear for indicating the 
name of the school. In the upper column, enter the English name of the university or 
graduate school you expect to graduate from. In the lower column, enter the name of the 
school by using Japanese kanji characters.

Certificates
 Academic transcript Issued by CSSD：Please upload a copy of the  Verification Report 

of China Higher Education Student’s Academic Transcript in English authorized by CSSD. 

 Online Verification Report of Student Record： Please  upload the Online Verification 
Report of Student Record in English issued by CHSI.

 Academic transcript Issued by the University：Has to be a copy of the official English or 
Japanese document issued by the university.

 Other (if any)： Please upload English or Japanese translations of official documents in 
case they are not issued in these languages. You may also upload documents you 
consider relevant to showing your ability.
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Educational Background (Cont’d)

International Exchange 
If you are currently on an exchange program or have 
been on an exchange program in the past, please 
select “International Exchange” under “Type” and 
enter the relevant information. Please upload a copy 
of your transcript and of the certificate of completion.

Language School
If you are currently attending or have attended a 
language school in the past, please select “Language 
School” under “Type” and enter the relevant 
information. Please upload a copy of the proof of 
enrollment or of your student card.

English Language Proficiency

If you have taken an English language proficiency test: 
please choose the name of the test you have taken 
from the pull down menu, indicate the test score or 
level, and upload a copy of the official score report.

If you have never taken any English language 
proficiency test: please upload a copy of the letter 
issued by your university or other official institution 
certifying your English proficiency.
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If you have never studied Japanese before, check 
“Have not studied Japanese.”

If you have studied Japanese and 
have taken a Japanese language 
proficiency test, please choose the 
name of the test you have taken 
from the pull down menu, indicate 
the test score or level, and upload 
a copy of the official score report. 
Please upload the page of your 
JLPT score report that shows your 
actual score.

If you have studied Japanese but have not taken any 
Japanese language proficiency test, please tell us when 
and how you studied Japanese.

Japanese Language Proficiency

N2/145
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Supplementary Materials

If you have taken a standardized test like EJU and GRE, please choose 
the name of the test you have taken from the pull down menu, 
indicate the test score or level, and upload a copy of the official score 
report.

How to Finance Your Education

If you are unable to pay tuition and other expenses, there is very little 
chance for you to be admitted. If you are planning to apply for, or 
have already won, a scholarship, please enter the information and 
upload a copy of the proof.

In case you are planning to apply to the MEXT scholarship (type: 
university recommendation), please contact the student affairs office 
of the Graduate School in which you wish to enroll to see if they are 
inviting applications.

https://isc.kyushu-u.ac.jp/invitation/links/
If you have already passed the first screening of the MEXT scholarship 
(type: Embassy Recommendation), please contact the Student Affairs 
Section of the Graduate School in which you wish to enroll to learn 
what you need to do next.

https://isc.kyushu-u.ac.jp/invitation/links/

https://isc.kyushu-u.ac.jp/invitation/links/
https://isc.kyushu-u.ac.jp/invitation/links/
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Work Experience

Please complete this 
section only if you have had 
a full time work experience. 
Please state accurately the 
name of your employer, its 
location, and the duration 
of your employment so that 
we may check their 
authenticity.

Please complete the 
questionnaire. 
If your answer to the first 
question is “My prospective 
asked me to contact PSD,” 
you may be asked to 
forward an email from him/ 
her.

Survey Questions

Communication with Pre-admission Support Desk (PSD)

Before your pre-admission request is accepted, there may occur 
some online communications between us (you and PSD). Please 
specify the language that you would like to use on those occasions. 
If there is anything else you would like us to know about you, 
please indicate in the “Notes” section.
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Submission Checklist

Saving, Editing and Submitting

There is a “Save” button at the top and bottom of the application screen. If you want to 
suspend filling out the form, click the “Save” button so that the information you have 
entered will not be lost.

After filling in all the required fields and uploading the documents, if you press the “Save” 
button, the “Pre-Submission Checklist” will appear. Please check again to make sure that 
all fields have been filled in.

After all items are checked, you will be able to press the “Submit” button. Please don’t 
forget to press the “Submit” button. Unless you do, your request for the pre-admission 
support will not reach PSD. If you need to edit again, click “Edit” button.
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II. What happens after you made pre-admission support request

II-1. If your request form is complete, you will receive a note of acknowledgement.

Please provide this ID number when contacting 

PSD in the future.

II-2. If your request is incomplete, you will receive an email requesting corrections.

It may take up to 3 weeks to receive the results.

Please study our requests for clarifications/ 

corrections, and log in to PSS to respond to 

them.
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On the left-hand side of your online 
application, you’ll see the “messages” 
section. Please use this messaging 
function if more elaborate explanations 
are necessary for responding to questions 
from the PSD.

After reviewing the revised application, 
please press the “Submit” button to 
complete the process. After you 
submitted the application, you won’t 
be able to edit it unless PSD asks you to 
revise it further. But you may still use 
the messaging function.

Please contact your preferred  supervisor via this 
email address. Please note that this only means that 
you have been given a right to start negotiations
toward your informal acceptance. 

Whether he/ she agrees to serve as your supervisor 
is a different story; it all depends on how your 
negotiations will go.

If your preferred supervisor wishes to schedule an 
online interview, you may receive an email from PSD 
inquiring about your availability.

II-3. You will receive an email with the contact information of  your preferred supervisor 
when your request was “successful.”

N.B. The ISEE or IGSES 
candidates will receive a reply 
NOT about whether they are 
able to start negotiations with 
their preferred supervisors, BUT 
about whether they are 
permitted to apply for the 
programs citing the names of 
their preferred supervisors.
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II-4. You will be given a chance to nominate another prospective supervisor when your 
request was NOT successful.

If you think there is someone else in 
Kyushu U who could supervise your work, 
please log in to the PSS system and 
resubmit after making relevant 
corrections.

Except for applicants to the Graduate 
School of Information Science and 
Electrical Engineering, reapplication is 
permitted. Reapplication is permitted 
once for the Interdisciplinary Graduate 
School of Engineering Sciences and up to 
twice for other graduate schools.
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